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APPLICATION FOR LENDING FACILITIES 
 

Ph.D. student/ Provisional Ph.D. student/ Research Fellow/ Professor/ Officer/ 
Re-employed Professor/ Retired Professor/ Guest Professor, etc. for Library 

Lending Facilities in the Libraries of the University of Calcutta. 
 

 

To 
The University Librarian 
University of Calcutta 
Kolkata-700073 
 
Dear Sir, 
 

I, the undersigned, request you to extend borrowing facilities of the University Library to 
me in accordance with the Rules and Regulations which I have read and by which I agree 
to be bound. Any change of my address will be duly notified to you. 
 
Name in full (in block letters) …………………………………………………………………………………. 

Designation ……………………………………………….. Department ………………………………………. 

Reference No. …………………………..……………………….. Date …………………………………..……….. 

Working under the guidance of ................................................................................................................ 

Date of joining ......................................................................... Date of birth ............................................ 

Present address (in block letters) ......................................................................................................... 

…………………………………..…………........ Pin …………………………... Phone No. ................................. 

 

 
Date …………………………………….     Signature of applicant 
  

For Office use only 
 
Reference Card No……………………………….. 

Valid upto …………………………………………... 

Amount paid ………………….. on ……………… 

Checked by …………………………………………. 

 

Signature of the dealing staff 

Recommended by 
 

HoD/Supervisor (in case of registered Ph.D. 
student) 
Head of the Department (in case of other 
categories) 
 
Secretary  (In case of University Teacher) 
Name : 
Department : 
 
Signature with seal 
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FOR OFFICE USE 
 
NOTE : 
 
As per Memo No. …………………………………………. Dt. …………………………….. applicant may be 

granted facilities of the Library for the period up to ………………..……………………. or the date 

of the submission of thesis, whichever is earlier under usual procedures, as an Ph.D. 

student/ Provisional Ph.D. student/ Research Fellow/ Professor/ Officer/ Re-employed 

Professor/ Retired Professor/ Guest Professor etc. 

 
 
 
 
Assistant University Librarian      University Librarian 
     University of Calcutta      University of Calcutta 
 
 

 

 
Ref. Card No. ……………………………………… valid up to ……………………………………. Borrowing 

Account may be opened in the Central/Department Library. 

Borrowing Account opened on ………………………………….. 

 
……………………………………………..     ……………………….. 
Signature of the dealing staff              Librarian 


